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The Right-Fit Targeting Worksheet
Stop applying to everything. Start applying to the right things.
In a market with ~2.6 candidates per vacancy and recruiters drowning in volume, a handful of sharply-targeted applications beats fifty scattergun ones. This worksheet helps you decide where to spend your energy — and where not to. Complete one per role you're seriously considering.

🎯  Step 1: Define Your Target
Clarity first. You can't aim at a target you haven't named.
Role / job title: 
Organisation: 
Why this role genuinely fits me (in one sentence): 

📊  Step 2: Score the Fit
Be honest. A low total isn't failure — it's your time saved for a better-fit role.
	Criterion
	Score (1–5)

	I meet the core (must-have) requirements
	

	The role moves me toward my career direction
	

	I can name a specific, relevant achievement for it
	

	The culture / values appear to align
	

	I have a way in (contact, referral, or warm route)
	

	TOTAL  /25
	



Guide: 20–25 = prioritise and tailor fully. 14–19 = worth a targeted application. Below 14 = park it, or invest in a skills gap first.


✍  Step 3: Tailor With Evidence
This is where quality is won. Generic applications get filtered out — by ATS and by people.
Top 3 keywords / phrases from the advert: 
My strongest matching achievement (with a number): 
The one thing that makes me memorable for THIS role: 
☐  CV tailored to mirror the advert's core language (honestly).
☐  Opening line of cover note speaks to their need, not my history.
☐  Drafted with AI, then edited for specificity so it sounds like me — not a template.
🔗  Step 4: Find Your Way In
A warm route dramatically improves your odds. Always look for one before hitting “submit”.
Person at the organisation I could connect with: 
Mutual connection or shared interest to open with: 
☐  Sent a genuine, specific message (not a copy-paste ask).
☐  Engaged with the organisation's recent content before reaching out.
✓  The Quality Rule
Before you apply, ask: would I rather send this application, or three more like the scattergun ones I sent last month? If you can't tailor it well, it's not ready. Quality is a decision, not a feeling.
	Want help building a targeted job search that actually converts? Career and executive coaching for mid-to-senior professionals navigating the AI-era market. Get in touch at lhcvsolutions.com.
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